Finance Director
Position: Finance Director Back2Back Ministries
Reports to: Executive Director
Position: Supports site Directors & staff with financial processes
Job responsibilities & experience include but are not limited to: 

· All accounting to include incoming donations, billing, payroll, and payments, including donor receipt programs. 

· Documentation and understanding of HR procedures and regulations supporting the Back2Back staff, IRS laws and 990 reporting. 

· Financial accounting of general programs such as banquets and special fundraising events.
· At least two years of experience in bookkeeping and payroll 

· Experience in preparation of internal financial records for a financial audit.   
· Oversight of donor thank you notes and cards

· Oversight of volunteers to assist with accounting receipts and mailings. 

Abilities:


- Strong communication skills

- Organized





- Team player



- Strong writing/verbal skills



- Able to give clear direction

- Able to apply marketing skills to the ministry



- Commitment to the mission team
- Ministry heart



- Conceptualizing the entire vision and philosophy

Qualifications:

· College Graduate 
· Mature Christian

· Able to clearly express a calling to ministry

